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City of Florence 
Planning Commission Meeting 

250 Hwy 101, Florence, OR 97439 
April 28, 2020 

CALL TO ORDER - ROLL CALL - PLEDGE OF ALLEGIANCE 

Meeting called to order at 5:30 PM. 

Commissioners Present: (via teleconference)  Chairperson John Murphey, Vice Chairperson 

Phil Tarvin, Commissioner Sandra Young, Commissioner Eric 
Hauptman, Commissioner Ron Miller, Commissioner Andrew 
Miller, Commissioner Brian Jagoe 

Staff Present: (at Florence City Hall) Planning Director Wendy FarleyCampbell, 
Senior Planner Roxanne Johnston, Assistant Planner Dylan Huber-
Heidorn, and City Recorder Kelli Weese 

1. ACTION ITEM: TEMPORARY COVID-19 PUBLIC MEETING PROCEDURES

Start Time: 5:34 PM (item was addressed after items 2 & 3) 
Action: Approve amendments to temporary COVID-19 Public Meeting 

Procedures to not allow in-person attendance at City public meetings 
per Executive Order 20-16 

Motion: Commissioner Young 
Second: Commissioner Ron Miller 
Vote: Unanimous 7-0 

2. APPROVAL OF THE AGENDA

Start Time: 5:30 PM 
Action: Approve agenda as presented. 
Motion: Commissioner Young 
Second: Commissioner Ron Miller 
Vote: Unanimous 7-0 

3. APPROVAL OF MINUTES OF March 10, 2020, and March 24, 2020

Start Time: 5:32 
Action: Approve minutes as presented. 
Motion: Commissioner Ron Miller 
Second: Commissioner Young 
Vote: Unanimous 7-0  

This document is supplemented by agenda packet materials and electronic audio recording of the 
meeting. These supplemental materials may be reviewed upon request to the City Recorder.  
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4.  PUBLIC HEARING: RESOLUTION PC 20 12 CUP 03 – FAHS STORAGE CONTAINER 

Request for a conditional use permit to continue placement of a temporary metal 
storage container serving as dry storage for the Oregon Coast Humane Society thrift 

and boutique stores.  The site is located at 1193 Bay Street, Assessor’s Map 18-12-34-
12, Tax Lots 06900, 07000, & 07100 in Old Town Area A District, regulated by FCC 
Title 10 Ch. 17. 

 
 Open: 5:42 PM 
 Closed 5:59 PM  
 Applicant: Oregon Coast Humane Society 
 Discussion: As follows 

 
No Commissioner declared a conflict of interest, ex parte contact, or bias. There were no challenges. 

 
SP Johnston delivered a staff presentation on the proposed Conditional Use Permit (see attachment). 
She delivered the staff recommendation that the application could meet the requirements of Florence 
City Code.  
 
Applicant Testimony:   Shauna Robbers on behalf of Oregon Coast Humane Society 
 
Ms. Robbers stated that the Humane Society needed the continued use of the storage container for their 
operations. They intended to have their new Executive Director pursue a permanent storage solution 
when he was more acclimated to his new role. 
 
Commissioner Young inquired why the exterior lighting fixtures had not been replaced in the years since 
2016, when replacement had been required by a condition of approval of a past application. Ms. Robbers 
replied that she was not familiar with the requirement. PD FarleyCampbell pointed out that the Humane 
Society has had numerous changes in the executive directorship and Board of Directors, and staff would 
work with the current leadership to better communicate requirements of land use approvals. 
 
 Action: Approval of the resolution and conditional use permit as discussed 
 Motion: Commissioner Jagoe 
 Second: Commissioner Young 

 Vote:   Unanimous (7-0)            
 
REPORT ITEMS 
 
5.  PLANNING COMMISSION REPORT & DISCUSSION ITEMS 
  

 Start Time:  6:01 PM 
 
 Discussion: PD FarleyCampbell discussed the current status of an appeal of the 

2019 approval of residential code updates. She also discussed the 
impact of Covid-19 on city work plan items and other projects and 
meetings. She gave an overview of upcoming applications. 
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 Meeting adjourned at 6:07 PM. 
 
  ____________________________________ 
ATTEST:                                                                John Murphey, Chairperson  

 
 
_____________________________________ 
Dylan Huber-Heidorn, Assistant Planner 
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City of Florence 
 

Amendments to  
Temporary COVID-19 

Public Meeting Procedures 
Resolution No. 7, Series 2020 

 
 
Given executive orders from Governor Brown concerning COVID-19 and social and / or physical distancing 
requirements, the City of Florence has established temporary updated procedures for public meetings in order to 
protect our volunteers, public and staff.  
 
The new updated public meeting procedures, as outlined below, shall become effective when approved by the 
public body, and shall remain in effect until action to discontinue use is completed by each public body. Where 
applicable, these procedures shall supersede any prior meeting procedures including the City Council Rules of 
Procedure, the Committee and Commission Policy Manual, and the Florence Urban Renewal Agency Bylaws.  

 
COVID-19 Public Meeting Procedures 

 
1. Meetings to be Held: When possible, only city meetings that are deemed mandatory based on timelines 

established in state law, the City of Florence charter, or City of Florence ordinance shall be held. All other 
meetings or agenda items shall be postponed.  
 

Mandatory Meeting Requirements: In order to comply with social and / or physical distancing recommendations, 
the public will not be encouraged to notallowed to attend public meetings in person, and in particular to stay home 
if they are sick or showing symptoms. In order to continue to provide an opportunity for public viewing / 
participation, all public meetings required to be held shall conform to the following updated requirements.  
 

2. Live Streaming: All mandatory City meetings shall be streamed live on Cable Channel 191 and online 
through a link available on the City’s website. For access to this link, visit the meetings website through the 
City of Florence website calendar located online at www.ci.florence.or.us/calendar.  
 

3. Public Observation: Although it is strongly encouraged that people not attend the meeting in person, 
the opportunity will exist to observe the meeting at a designated location. However, to protect safety and 
ensure social distancing, limits to audience members will be implemented. Please note, that in person 
meeting attendance will be subject to applicable regulations in place at the time of the meeting and are 
subject to change. 

 
4.3. Meeting Materials: All meeting materials shall be provided to the public in advance of the meeting via the 

following schedule: 
 

a. The agenda and majority of meeting materials, including presentation materials, shall be distributed 
to members of the public body and the public at least 3 days in advance of the meeting date through 
the City’s email distribution lists. To subscribe to the email distribution list, visit the City’s website at 

Kelli.Weese
Typewritten Text
Exhibit A
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www.ci.florence.or.us/newsletter/subscriptions. Printed copies of materials may also be requested in 
advance of the meeting, subject to the City’s Public Records Request policies.  
 

b. Any additional materials received after the initial meeting materials are distributed, including any 
written public comments received, shall be distributed to members of the public body one hour 
prior to the meeting’s start time, and shall be posted on the meeting website.  

 
c. Any additional materials to be distributed after this time shall be verbally identified, placed into the 

record, and distributed to the public body at the meeting as technology and circumstances allow.  
 

5.4. Public Body Participation: All members of the public body shall participate in the meeting through live 
streaming and conference call or other teleconference tools, unless they can show reason why they cannot 
meaningfully participate in this manner. Members of the public body that do not wish to participate in the 
meeting through virtual means shall request the ability to participate in the meeting in person in consultation 
with the public body’s presiding officer and the City Recorder’s Office. To ensure the meeting is 
understandable, during the meeting, all speakers shall identify themselves prior to speaking, and shall do so 
prior to making or seconding motions. In addition, all votes shall occur via roll call vote.  
 

6.5. Meeting Management: Meeting management tasks including identifying speakers, clarifying decisions, and 
managing conference call / video conferencing lines shall be delegated to the City Recorder’s Office or 
other applicable staff.  

 
7.6. Agenda Updates & Public Participation: 

 
a. General Agenda Notes: All agendas shall be updated to delineate the new public meeting procedures 

in this policy and shall note that members of the public shall not attend meetings if they are sick or 
presenting symptoms.  

 
b. Presentations, Proclamations & Ceremonial Items: The public meeting shall not include any 

presentations, proclamations, or ceremonial items. Such items shall be canceled, postponed, or 
presented in a manner separate from the public meeting.  
 

c. Public Comment on Items not on the Agenda: Meetings shall not allow for general public 
comments. All parties interested in providing general public comments will have the opportunity to 
do so in written form, outside of a meeting, in the manner dictated for each individual public body.  

 
d. Public Hearing Items: Public Hearings shall only be held if required by state law, the City of 

Florence Charter, or City of Florence Code. Should a public hearing be required, the following 
methods for public comment shall be adhered to: 

 
i. Written Testimony: In person attendance will not be allowed at public meetings. It is 

strongly encouraged that interested parties and provide testimony in writing prior to 
the meeting and abstain from attending the meeting in person. Written testimony submitted 
at least two hours prior to the meeting start time will be provided to the public body in 
advance of the meeting. Testimony can be provided in the manner dictated for each 
individual public body.  
 

ii. Conference Call: Should it be necessary to provide verbal testimony; it is recommended that 
interested parties are able to participate via an established city conference call line. Parties 
interested in participating in this manner shall contact the City Recorder’s Office or other 
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applicable staff at least two one hours prior to the meeting start time with their name, 
address, and phone number they will be calling from. 

 
 

iii. Participate in Person: Although it is strongly encouraged that people not attend the 
meeting in person, the opportunity will still exist to participate in the meeting at a 
designated meeting location. The method of this participation may include in person public 
testimony, access to a phone to call into meeting conference call line, or other available 
public testimony method as allowed by Oregon State Public Meetings law. Please note, that 
in person meeting attendance will be subject to applicable regulations in place at the time of 
the meeting and are subject to change.  

 
e. Action Items:  

 
i. Consent Agenda: In order to expedite business, mandatory public meetings shall establish a 

consent agenda for action items that can be approved by a single motion and vote.  
Wherever possible and appropriate, as determined by the presiding officer, action items shall 
be moved to the consent agenda. Any item on the consent agenda may be removed for 
separate consideration by any member of the public body.  
 

ii. Public Comments on Action Items: Public bodies shall not provide for verbal public 
comments for action items. All parties interested in providing public comments on action 
items may do so in written form. Written comments submitted at least two hours prior to 
the meeting start time will be provided to the public body in advance of the meeting. 
Comments can be provided in the manner dictated for each individual public body. 

 
f. Report Items: Report items may be included in the meeting materials for informational purposes, 

but shall not incur a presentation. However, the public body may ask questions on report items 
included in materials as appropriate.  

 
For questions on this policy, specific requirements for each public body, how to observe or participate in a public 
meeting, how to submit public comments, or other questions, please contact the City Recorder’s Office at 541-997-
3437, or via email to kelli.weese@ci.florence.or.us.   
 

 



FAHS Temporary 
Storage Container

1193 Bay Street

PC 20 12 CUP 03



Criteria
Criteria Applying to this Matter for the application include:

Florence City Code, Title 10:

Chapter 1: Zoning Administration, Section 1-5

Chapter 4: Conditional Uses, Sections 3 through 8, 10 & 
11

12E Temporary Mobile Building Space

Chapter 17: Old Town District, Section A-1 through A-4

Chapter 34: Landscaping, Sections 3 through 7

Chapter 36: Lighting

Realization 2020 Florence Comprehensive Plan:

Chapter 2: Land Use, Commercial Policy 10
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Introduction

• Proposal:
oContinued placement of 160 sq. ft. metal 

storage container

• Old Town District (FCC 10-17)
oArchitectural Design Criteria

• Conditional Use (FCC 10-4)
o Temporary Mobile Building Space
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Aerial of Site

4/28/2020

1193 Bay St. 

Kingwood St.

Bay St. 
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NE from Bay St.

4/28/2020FAHS Storage Container 1193 Bay St. 5



NE from Bay St.
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SW from Kingwood St.
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E from Bay St.
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W from Bay St.
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Site Plan
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Architectural Design 
Standards

• Permitted Siding

o Lap siding, board and batten siding, 
shingles and shakes

o Brick or stone masonry

oCement-based stucco

• Not Permitted Siding

oVinyl and metal siding
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Testimony

• Referral Comments:
o None

• Public Testimony:

o None
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Staff Recommendation

Staff finds that the proposed

application meets the requirements of

City Code with the conditions as

follows, recommends approval of the

application, yet cautions against serial

renewals.
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Conditions of Approval

3. 1 year Temporary CUP Permit

4. 1 year extension

5. Lighting: CUP = bring fixtures up to 

code
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Informational

1. Previous approvals still in effect

2. Flammables and Combustibles = signage
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Alternatives

1. Approve the application with the
conditions of approval as proposed;

2. Modify the findings, reasons, or conditions
and approve the proposal

3. Deny the application; or

4. Continue the Public Hearing to a date
certain if more information is needed.
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Questions?
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