
Crea�ng New Account 
 

1. Go to the following link: 
 

htps://licenseregistrar.com 

 

2. Click to create a new account 
 

 

  







Applying for a License 

1. On your dashboard click “LICENSE A NEW BUSINESS”  All first-�me applica�ons are considered a new 
business.  The following year, you will be renewing the exis�ng license. 

 

2. Select CITY OF FLORENCE 
 

 

  



3. Choose “CITY OF FLORENCE, OR” 
a. Start the license process for the business license you wish to apply for. 

 

 

4. You will be directed to confirm the period you are applying for.  Make sure this says 01/31/2024 thru 
12/31/2024.  Click “CONTINUE” 



5. You will now need to populate the informa�on on your business.  All required fields will have an 
asterisk (*). 

 

  



6. Only businesses within the City Limits are required to have a license.  You must cer�fy your business 
falls under the classifica�on you selected. 

 

  



7. Fill in all required owner contact informa�on  

 

 

 

 

 

 

 

 



8. Last, you have three cer�fica�ons you MUST do.  Check each box a�er you read and verify what it 
says is true and/or you understand what it says.  Save your applica�on. 

 

 

 

 

 

 

 

 

 

 

 

 



9. Once your cer�fica�ons are done, you will see a green “SAVED” for each sec�on.  Click “CONTINUE”. 

 

 

 

 

 

  
















