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TITLE 11 
CHAPTER 2 

 
MINOR PARTITIONING PROCEDURE 

 
SECTION: 
 
11-2-1    Application 
11-2-2:   Tentative Plan Requirements 
11-2-3:   Review of Proposal by Other Agencies and Departments 
11-2-4:   Tentative Plan Approval 
11-2-5:   Ownership Verification of Dedications 
11-2-6:   Acknowledging Decisions 
11-2-7:   Return of Approved Tentative Plan 
11-2-8:   Appeal of Decisions 
11-2-9:   Final Partition Map 
11-2-10:  Effective Date of Decisions 
11-2-11:  Expiration of Approval 
 
11-2-1:   APPLICATION:  An application shall be made by the person proposing the minor partition, or his 
authorized agent or representative, on a form prescribed by the City and submitted to the Planning Director, 
together with a tracing and five (5) copies of a tentative plan.  (Amd Ord 30, Series 1990). 
 
11-2-2:   TENTATIVE PLAN REQUIREMENTS: 
 
A. Application for tentative plan approval shall comply with application requirements of FCC 10-1-1-4. 
 
B. Drafting:  The tentative plan shall be drawn with pencil or India ink on substantial tracing paper and 

show all pertinent information to scale.  The scale shall be standard, being 10, 20, 30, 40, 50 or 60 
feet to the inch; and shall be so selected as to fit the finished drawing to a sheet size of eight and one-
half inches by eleven inches (8 1/2" x 11"). 

 
C. Information Required:  The application or the tentative plan must contain the following information 

with respect to the subject area: 
 
 1.   The proposed name of the minor partition.  This name must not duplicate or resemble the 

name of another partition in the County and shall be approved by the Planning Commission. 
 
 2.   The date, north point and scale of drawing, and a sufficient description to define the location 

and boundary of the tentative plan area. 
 

3. An accurate map describing the boundaries of all contiguous land in the same ownership 
as the area encompassed in the application. 

 
 4.   The names and addresses of the owner, partitioner and engineer or surveyor. 
 
 5.   The location, name and present width of all streets and alleys. 
 
 6.   The location of existing and proposed right-of-way lines for existing or projected streets as 

shown on the Master Road Plan. 
 
 7.   The width and location of all easements for drainage and public utilities. 
 
 8.   The dimensions, parcel lines and area of all parcels. 
 
 9.   The existing use or uses of the property, including the location of all existing structures to 

remain on the property. 
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 10.  In addition, when all or a portion of the area encompassed in a minor partition application of 
lots averaging a maximum of one-half (1/2) acres each has not been previously included in 
a recorded plat (subdivision), the following information is also required: 

  a.   The affidavit of a surveyor who is an Oregon registered engineer or Oregon licensed 
land surveyor, and who prepared the tentative plan for the area encompassed in the 
proposed partition. 

  b.   The names of all recorded subdivisions contiguous to the subject area. 

c. The elevations of all points used to determine contours; said points given to true elevation 
above mean sea level as determined by the City.  The base data used shall be clearly 
indicated and shall be compatible to City datum if bench marks are not adjacent.  The 
following intervals are required: 

 
   Contour Intervals               Ground Slope 
                    1'                         0% to 5% 
                    2'                         5% to 10% 
                    5'                         Over 10% 

  d.   The approximate width and location of all proposed public utility easements. 

  e.   The approximate location of areas subject to inundation or storm water overflow, all 
areas covered by water, and the location, width and direction of flow of all 
watercourses. 

  f.   All proposals for sewage disposal, flood control and easements or deeds for 
drainage facility, including profiles of proposed drainage ways. 

  g.   All public areas proposed to be dedicated by the partitioner and the proposed uses 
thereof.  In this connection, the application is subject to the requirements pertaining 
to reserve strips as stipulated in Chapter 5 of this Title.  Said reserve strips shall be 
clearly indicated on the proposed partition. 

  h.   All public improvements proposed to be made or installed, and the time within which 
such improvements are envisioned to be completed. 

  i.   A legal description of the boundaries of the entire area owned by the partitioner of 
which the proposed partition is a part; provided, that where the proposed partition 
comprises all of such area, an affidavit of such fact shall accompany the application. 

 
11-2-3:   REVIEW OF PROPOSAL BY OTHER AGENCIES AND DEPARTMENTS:  Within five (5) working 
days after the application is duly submitted, the Planning Director shall distribute copies thereof to the City 
Manager, to each public utility, the County Health Department, and to each government subdivision that may 
be affected by the minor partition proposal for review, comments and recommendations.  If no written 
response is received by the Planning Director within thirty (30) days, it shall be assumed that the agency(s) 
approves of the proposal as submitted, unless an extension is requested.  (Amd. Ord 30, Series 1990). 
 
11-2-4:   TENTATIVE PLAN APPROVAL:  After giving notice as required by subparagraph 10-1-1-5-B-1 of 
this Code, the Planning Commission or its designee shall grant approval or deny the minor partition tentative 
plan.  The hearing, decision and further consideration of a similar application shall be governed by paragraph 
10-1-1-6 of this Code.  If approval involves implications of new or modified standards or policy, the Planning 
Commission and not its designee shall render a decision.  Approval shall be granted, provided affirmative 
findings can be made that:  (Amd. Ord. 30, Series 1990). 
 
A. The approval does not impede the future best use of the remainder of the property under the same 

ownership or adversely affect the safe and healthful development of such remainder of any adjoining 
land or access thereto. 
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B. The minor partition complies with the requirements of this Title, all applicable provisions of the Oregon 
Revised Statutes, the Florence Zoning Ordinance, the Florence Comprehensive Plan and Policies, 
as well as the intent and purpose of this Title. 

 
 1.   Improvements as required by the City and this Title have been completed, and a certificate 

of fact has been filed with the Planning Director.   
 
 2.   A performance agreement (bond), or suitable substitute as agreed upon by the applicant and 

the City has been filed with the Finance Officer in sufficient amount to ensure the completion 
of all required improvements; or 

 
 3.   A petition for improvements has been properly executed by the petitioner who is effecting the 

partition and will be assessed for said improvements. 
 

C. Public assessments, liens and fees with respect to the minor partition area have 
been paid, or a segregation of assessments and liens has been applied for and granted by 
the Council.   

 
Except as provided for in the procedures for modification as stipulated in Chapter 7 of this Title, approval as 
of a minor partition tentative plan does not relieve the applicant from other applicable provisions of this Title 
or Oregon Revised Statutes.   
 
11-2-5:   OWNERSHIP VERIFICATION OF DEDICATIONS:  In the event approval of a minor partition is 
conditioned upon the dedication of a portion of the area to the public, the applicant shall submit to the City a 
title report issued by a title insurance company licensed in the State of Oregon verifying ownership by the 
applicant of the real property that is to be dedicated to the public. 
 
11-2-6:   ACKNOWLEDGING DECISIONS:  Approval of a minor partition tentative plan shall be noted thereon 
by the chairman of the Planning Commission or its designee with the effective date of such approval.  Notice 
of the Planning Commission's decision shall be given as provided in FCC 10-1-1-6.  (Amd. Ord 30, Series 
1990). 
 
11-2-7:   RETURN OF APPROVED TENTATIVE PLAN:  Unless appealed, the Planning Director shall return 
a copy of the tentative plan as approved and so noted thereon to the applicant.  (Amd. Ord 30, Series 1990). 
 
11-2-8:   APPEAL OF DECISIONS:  The procedure and provisions for appeal under this Chapter shall be 
governed by Subsection 10-1-1-7 of this Code.  (Amd. Ord 30, Series 1990).  
 
11-2-9:   FINAL PARTITION MAP:  No more than six (6) months after tentative plan approval, the applicant 
shall submit to the Planning Director a final partition map drawn by an Oregon registered engineer or licensed 
surveyor.  The final map shall be in a form suitable for recording and shall show the acreage or square footage 
of each parcel.  If the final map conforms to the approved tentative plan, it shall be endorsed by the City's 
authorized agent and recorded.  A copy of the recorded map shall be returned to the applicant.  (Amd. Ord. 
30, Series 1990). (Amd. Ord. No. 12, Series 1999) 
 
11-2-10:  EFFECTIVE DATE OF DECISIONS:  The minor partition shall become effective upon recording of 
the final partition map with the County Recorder. 
 
11-2-11:  EXPIRATION OF APPROVAL:  If the conditions set at the time of approval are not fulfilled within 
one year, the minor partition approval will be null and void.  A new application must be submitted for 
reconsideration in light of new conditions that may exist.   
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_________________________________________________                                                        
Amended by Ord. 30, Series 1990 
Amended by Ord. 12, Series 1999 
Section 11-2-2 Amended by Ord. No. 9, Series 2009 
Section 11-2-2-C-10(f) amended by Ord. No. 18, Series 2009 (effective 9-19-11) 
Sections 11-2-4, 11-2-6, and 11-2-8 amended by Ord. No. 11, Series 2016 (effective 11-16-16) 


