
FLORENCE CITY CODE TITLE 10 1 ZONING ADMIN 10-1 
Draft Industrial Zone Code Amendments  Revised 1-20-10 

Title 10 Chapter 1 of the Florence City Code, Section 10-1-1-6 “Administrative 
Review” is proposed to be amended as listed below. 

 
 
10-1-1-6: ADMINISTRATIVE REVIEW 
 
A.   The Planning Director, or designated planning staff may make administrative decisions. The 

administrative procedure is used when there are clear and objective approval criteria and applying 
City standards require no use of discretion. 

 
B.   Administrative Decisions are based upon clear compliance with specific standards. Such decisions 

include, but are not limited to the following: 
 
 1. Vegetation clearing permits. 
 

2. Change of use from a less intensive use to a greater intensive use, which does not 
increase the building’s square footage and does not require more than five additional 
parking spaces. 

 
3. Modification to an approved Design Review of less than 1,500 square feet or less than 25% 

of the building square footage, whichever is less. 
 
4. An increase in residential density by less than 10 percent, provided the resulting density 

does not exceed that allowed by the land use district. 
 
5. A change in setbacks or lot coverage by less than 10 percent, provided the resulting 

setback or lot coverage does not exceed that allowed by the land use district. 
 
6. A change in the type and/or location of access-ways, drives or parking areas not affecting 

off-site traffic. 
 
7. Administrative review is required for all modifications to an approved landscaping plan 

except city staff may approve the following changes without going through the 
administrative review process, provided the proposed landscaping plan is consistent with 
the intent and character of the original approval: 
 
a. plant or tree substitutions (e.g. shrub for shrub, tree for tree), 
b. ground cover substitutions, 
c. trading plant locations if planting beds remain the same, or 
d. change in the location of planting beds (site plan) up to a maximum of 10% of the 

landscaping area. (Amended Ord. No. 9, Series 2009)  

8. Administrative Review is required for all new construction, expansions, change of use 
and remodels within the Limited Industrial District and Pacific View Business Park 
District, except city staff may approve the following changes without going through the 
administrative review process: 

a. Change of use from a less intensive use to a greater intensive use, which does not 
increase the building’s square footage and does not require more than five additional 
parking spaces. 

 
b. Modification to an approved Design Review of less than 1,500 square feet or less than 

25% of the building square footage, whichever is less. 
 

c. An increase in residential density by less than 10 percent, provided the resulting 
density does not exceed that allowed by the land use district. 
 

d. A change in setbacks or lot coverage by less than 10 percent provided the resulting 
setback or lot coverage does not exceed that allowed by the land use district. 
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e. A change in the type and/or location of access-ways, drives or parking areas not 

affecting off-site traffic. 
 
C.  The Director may refer a request for administrative review to the Planning Commission/Design 

Review Board for decision.  If such a referral is made, the request shall be scheduled on the next 
available Planning Commission agenda, providing that time allows and subject to proper notice 
requirements. 

  
D.   Notice - Information: 
   
  1.   Administrative Decisions: The City will post a notice on the subject property and provide 

Notice of Application to owners of property within 100 feet of the entire contiguous site for 
which the application is made.  The list of property owners will be compiled from the most 
recent property tax assessment roll. 

 
a. Notice shall also be provided to the airport as required by ORS 227.175 and FCC 

10-21-2-4. 
   
  2.   Property Owner Notice shall: 

a. Provide a 14 day period of submission of written comments prior to the decision; 
 
b. List applicable criteria for the decision; 
 
c. Set forth the street address or other easily understood geographical reference to 

the subject property; 
 
d. State the place, date and time that comments are due; 
 
e. State that copies of all evidence relied upon by the applicant are available for 

review at no cost, and that copies can be obtained at a reasonable cost; 
 
f. Include the name and phone number of local government representative to contact 

and the telephone number where additional information may be obtained. 
 
E. Request for referral by the Planning Commission Chair:  The Chair of the Planning Commission 

may, within the 14 days notice period, request that staff refer any application to the Planning 
Commission for review and decision. 

 
F. Administrative decision requirements:  The Director’s decision shall address all of the relevant 

approval criteria.  Based on the criteria and the facts contained within the record, the Director shall 
approve with or without conditions or deny the request, permit or action. 

 
G. Notice of Decision:  A notice of the action or decision and right of appeal shall be given in writing to 

the applicant. Any party who submitted written testimony must provide a mailing address in order to 
be noticed.  The notice may be served personally, or sent by mail. The notice shall be deemed 
served at the time it is deposited in the United States mail. 

 
H. Appeal process: As set forth in 10-1-1-7 or appealed by the Planning Commission. 
 
I. Fee: A fee shall be established to cover at least direct costs of the application. (Ord. No. 15, 2002) 
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Title 10 Chapter 1 of the Florence City Code (FCC) is proposed to be amended 
by adding a new section, FCC 10-1-5 titled “Land Use Category Definitions”  

(following section 10-1-4 Definitions). The new section is listed below. 

 
10-1-5:  LAND USE CATEGORY DEFINITIONS:  The following are land uses and activities grouped into 
use categories on the basis of common functional, product, or physical characteristics and defined as 
follows. 
 

Industrial Use Categories 
 
Industrial Service: Industrial Service firms are engaged in the repair or servicing of industrial, business 
or consumer machinery, equipment, products or by-products. Firms that service consumer goods do so 
by mainly providing centralized services for separate retail outlets. Contractors and building maintenance 
services and similar uses perform services off-site. Few customers, especially the general public, come to 
the site. 

 
Manufacturing and Production; Manufacturing and Production firms are involved in the manufacturing, 
processing, fabrication, packaging, or assembly of goods. Natural, man-made, raw, secondary, or 
partially completed materials may be used. Products may be finished or semi-finished and are generally 
made for the wholesale market, for transfer to other plants, or to order for firms or consumers. Goods are 
generally not displayed or sold on site, but if so, they are a subordinate part of sales. Relatively few 
customers come to the manufacturing site. 
 
Warehouse, Freight Movement, and Distribution: Warehouse, Freight Movement, and Distribution 
involves the storage, or movement of goods for themselves or other firms. Goods are generally delivered 
to other firms or the final consumer, except for some will-call pickups.  There is little on-site sales activity 
with the customer present. 
 
Waste-Related Industrial Use: Waste-Related uses are characterized by uses that receive solid or liquid 
wastes from others for disposal on the site or for transfer to another location, uses that collect sanitary 
wastes, or uses that manufacture or produce goods or energy from the biological decomposition of 
organic material. 
 
Wholesale Sales: Wholesale Sales firms are involved in the sale, lease, or rent of products primarily 
intended for industrial, institutional, or commercial businesses. The uses emphasize on-site sales or order 
taking and often include display areas. Businesses may or may not be open to the general public, but 
sales to the general public are limited as a result of the way in which the firm operates. Products may be 
picked up on site or delivered to the customer. 

 
Commercial Use Categories 

 
Educational Services: Commercial Educational Service uses are characterized by activities conducted 
in an office setting and generally focusing on serving students with supplemental training, education, 
and/or tutoring. Some examples are nursing and medical training center accessory to a hospital or 
college or an after school math and reading center. Educational service uses are distinct from college and 
school land use categories. 
 
Office: Office uses are characterized by activities conducted in an office setting and generally focusing 
on business, government, professional, medical or financial services. 
 
Parking Facility: Parking facilities provide parking that is not accessory to a specific use. A fee may or 
may not be charged. A facility may provide surface parking lot or structured parking garage. A facility that 
provides both accessory parking for a specific use and regular fee parking for people not connected to the 
use is also classified as a Parking facility. 
 
Quick Vehicle Servicing: Quick Vehicle Servicing uses provide direct services for motor vehicles where 
the driver generally waits in the car before and while the service is performed. The development will 
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include a drive-through facility, the area where the service is performed (different than Vehicle 
Repair).Some examples are car washes, quick lubrication services and gas stations. 
 
Retail Sales: Retail Sales firms are involved in the sale, lease or rent of new or used products to the 
general public. 
 
Retail Entertainment: Retail Entertainment firms provide consumer-oriented entertainment, activities or 
games to the general public. Some examples are game arcades, theaters and health clubs. 
 
Retail Service and Repair: Retail Service firms provide personal services and/or provide product repair 
for consumer and business goods. Some examples are photographic studios, veterinary clinics, dance 
classes, locksmith and upholsterer. (different than Quick Vehicle Servicing and Vehicle Repair) 
 
Vehicle Repair: Firms servicing passenger vehicles, light and medium trucks and other consumer motor 
vehicles such as motorcycles, boats and recreational vehicles. Generally, the customer does not wait at 
the site while the service or repair is being performed (different than Quick Vehicle Servicing). Some 
examples are auto repair or body shop, auto detailing and auto tire sales and mounting. 
 

Institutional and Civic Use Categories 
 

Basic Utilities: Basic Utilities are infrastructure services that need to be located in or near the area 
where the service is provided. Basic Utility uses generally do not have regular employees at the site. 
Services may be public or privately provided. Some examples are water towers, sewer pump stations and 
bus stops. 
 
Community Services: Community Services are uses of a public, nonprofit, or charitable nature generally 
providing a local service to people of the community. Generally, they provide the service on the site or 
have employees at the site on a regular basis. The service is ongoing, not just for special events. 
Community centers or facilities that have membership provisions but are open to the general public to join 
at any time, (for instance, any senior citizen could join a senior center). The use may provide mass shelter 
or short term housing where tenancy may be arranged for periods of less than one month when operated 
by a public or non-profit agency. The use may also provide special counseling, education, or training of a 
public, nonprofit or charitable nature. Some examples are libraries, museums and social service facilities. 
 
Daycare: Daycare use includes day or evening care of two or more children outside of the children's 
homes, for a fee. Daycare uses also include the daytime care of teenagers or adults who need assistance 
or supervision. 
 
Parks and Open Areas: Parks and Open Areas are uses of land focusing on natural areas, large areas 
consisting mostly of vegetative landscaping or outdoor recreation, community gardens, or public squares. 
Lands tend to have few structures. 
 

Other Use Categories 
 
Outdoor Display: The keeping, in an outdoor area, of merchandise or goods for purposes of sale or 
exhibit. 
 
Outdoor Storage: The keeping, in an outdoor area, of any goods, junk, material, supplies, or vehicles for 
purposes of storing or holding. 
 
Radio Frequency Transmission Facilities: Radio Frequency Transmission Facilities includes all 
devices, equipment, machinery, structures or supporting elements necessary to produce non-ionizing 
electromagnetic radiation within the range of frequencies from 100 KHz to 300 GHz and operating as a 
discrete unit to produce a signal or message. Towers may be self supporting, guyed, or mounted on poles 
or buildings. 
 
Regional Utility Corridors and Rail Lines: This category includes public or private passageways, 
including easements, for the express purpose of transmitting or transporting electricity, oil, water, sewage, 
communication signals, or other similar services on a regional level; utilities and easements for on-site 
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infrastructure to serve development is not considered regional utility corridors. This category also includes 
railroad tracks and lines for the movement of trains. The land may be owned or leased by the railroad. 


